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Job Description – INSETA Back Office Manager 

 

About INSETA and the Role 

INSETA is a Munich-based investment fund specialised in global search fund and ETA 
(entrepreneurship through acquisition) investments. INSETA was launched in 2025 and has 
since raised EUR 60m for its strategy.  

With four investment partners on board, INSETA is now looking to grow the team by adding 
a Back Office Manager. This would be the firm's first hire, giving you the opportunity to 
shape the role from the outset and grow with the company. While Munich-based, the team 
works in a hybrid setup, allowing you to work remotely and flexibly if desired.  

Your Responsibilities 

Reporting 

• Track the financial performance and valuations of our investments 
• Prepare quarterly reporting for our investors 

Fund Administration 

• Work with our fund administrator to track performance and file mandatory reports 
• Manage the KYC process for our investments 
• Fund controlling and cash management 

Legal 

• Review and potentially negotiate shareholders' agreements and other legal 
documentation for search funds and their acquisitions, together with the searchers 

Accounting 

• Oversee bookkeeping  
• Manage the annual audit process 
• Manage tax return process 

Operations 

• Develop automation and implement AI across our processes 
• Maintain our CRM 
• Organise events and offsites 
• Support the assessment of deal opportunities 
• Executive assistant work 
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What We Offer 
• Flexible location / remote working, with an office in Munich available if desired 
• 15–40 hours per week, depending on how we jointly define the role 
• Flexible working hours – what matters is that the work gets done 
• 30 days of annual leave 
• Competitive compensation 
• Potential long-term progression towards CFO 
 
Your Profile 
• Proficient in both German and English 
• Diligent and detail-oriented 
• Self-managed and proactive 
• Can do attitude 
• Fast learner 
• Ability to relate to people easily 
• Enjoy working in a high performance team 
• Confident with digital tools, with an interest in automation and AI 

Practical Details 
• Start date: 1st September 2026 
• Contract type: Permanent  
• Reporting line: Lukas Krauss, Managing Director 

How to Apply 

Please send your CV and a short cover letter to Lukas Krauss (lk@inseta.com)  

INSETA is an equal opportunities employer and welcomes applications from all suitably 
qualified candidates. 
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